Whova Attendee User Guide for the D On mobile app

Sign in to Whova app

1. Enter the email address you used for event registration or use your social media account.
a To automatically log in to your event, please make sure to use the email you used when

registering for the event.

2. Create a password and type in your name

3. Edit your profile. Other attendees will use this to network with you. So make it look nice (&)

4. The app will take you to your event page automatically if the organizers have updated the app

with your registration information
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If your event doesn't show up automatically, search for it. Then, click the join button on the
bottom of the event description page, and enter the event invitation code the organizers

sent you.

9:41AM

My Events

Q Find My Event / Conference

Demo Event

(@ How to find my event

-l 9:41 AM £100% .

< Back Find My Event / Conference

Ve National Business Owner Summit

3 Na »
NBOS
Coming Soon All upcoming Past . .
The 5th Annual National Business Owner

Summit 2019

University of Innovative

e, Distribution Join us for the 5th annual Business Owner
e Summit!

9
|IAMI's 28th Annual

Enjoy sessions with international business leaders
discussing startup business strategies,

4 Training Seminar

&
9
Harris HLDP
¢
(@ Customer Service, Corporate

Sz Communications and Human...
i’ﬁ =
L 9

>’
Ni HO_ \‘ [w]
?
A annomini FEN Maatinn

Page 1 of 7

globalization, data-drive marketing and sales, and
many more. Have a great opportunity to network
with 400+ business owners and leaders during the
week of the summit.

Conference Overview

- Five days, packed agenda filled with peer
learning opportunities and provacative speakers.
- Sessions featuring cross-sectoral, local, and
regional experts.

- Private session for Executive Directors and
CEOs.

- Fast pitch presentations from select NGOs and
social entrepreneurs

Join (Registered attendees only)



View the agenda and plan your schedule

[J on mobile app

1. Find the Agenda tab at the bottom of the screen. You should see a list of sessions for that day.

2. You can move through different days by selecting the date you want to view on the calendar af
the top of the agenda

3. Browse or search for sessions on the top bar.
4. Once you find the session you want to access, tap on it.

5. If the session is live, it will begin playing immediately upon entering. Otherwise, a message
will indicate the scheduled start time.

6. If the session hasn’t occurred yet, you can click Add to My Agenda to put the session on your
own personal agenda and set a reminder.
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Access live streams and session videos

D On mobile app

You can watch videos and livestreams directly through the agenda item. Once you've
accessed the agenda item, click on one of the options beneath Virtual Access: either Live
Stream or Recorded video.
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Use session Q&A

D On mobile app

e Option 1: On the session detail page, tap the “Q&A” button; on the next page, view the existing
questions, vote on the questions you are interested in, or click “Ask a Question” to ask a new
one

e Option 2: On the event main page, tap “Session Q&A” button; find the session you want to ask
questions in, and tap on it.
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See who is attending the event

D On mobile app

1. Click the “Attendees” tab on the bottom of the screen to browse the attendee list.

2. At the top of the page, you can search attendees by keywords such as company name or title.
In their professional profiles, you can take notes or request contact information.

3. To find people with common backgrounds and interests, click the Recommended tab on the
top of the Attendees list to find Whova'’s recommendations about people you may be interested
in networking with. Click into each item to see attendees who come from the same city or have
the same affiliations, educational background, or interests as you.

4. Say Hi with one click or start a private chat by clicking the Message button. You can convert it
to a private group chat by inviting more people.
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Join discussion on the community board

D On mobile app

1. Click the Community tab (on the bottom of the screen and on the left hand side on desktop)
2. Create a new conversation topic, or tap the topic to join existing topics like “Meet-ups.”

3. Click Follow directly next to the topics on the Community Board that you want to stay up to
date with. To find the topics you’re following, choose between three tabs near the top of the
page: All Topics, Followed, and New Topics.
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Start or join a virtual meetup

[J on mobile app

1. Go to the Community Board, and find the board for Meet-ups and Virtual Meets.

2. Find the meet-up you are interested in, join directly, or tap into it to see more details, and then

tap “Join”
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@ Displaying details in your time zone

Make a new connection

Share

@ Whova's meeting room >

© 2022-02-1109:00 AM
2 Posted by Jason Alexander

See who's going
Y
3 0

Description

I'd really like the opportunity to meet someone
new. How about you? I'm missing the new
connections that happened by chance at the
conference. Let this be informal and fun!

Apr 8, 2020

Join Meet-up
S —

You can also suggest a new meetup by tapping “Suggest a Meet”, and inputting the details.
If you know someone will be interested, don’t forget to invite them as well. If you have a
meeting link, you can copy-paste there. Otherwise you can use Whova's virtual meet

room, which allows up to 30 participants.
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Suggest a Meet

Cancel  Suggesta Virtual Meet Post

Description * 0/2000 characters

Add a description

Virtual Meeting Options

Select hosting method

External Meeting Link *

‘Add meeting URL

Date and Time

Set a date

Timezone *

‘ America/Los_Angeles

Duration *

Set a duration

Invite people
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Cancel  Suggest a Virtual Meet Post
Title 0/200 characters
[Tme

Description 0/2000 characters

Add a description

Virtual Meeting Options *

[Whova's Virtual Meet room

Whova's Virtual Meets are capped at 30 participants per
meeting room

Date and Time *
lSet adate l

Timezone *

l America/Los_Angeles I

Duration *

Whova's Virtual Meet room
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